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NONAPPROPRIATED FUND POSITION DESCRIPTION

JOB TITLE: Projectionist POSITION NUMBER 01-040A

JOB SERIES: 3910 PAY LEVEL: NA-5

Summary of Duties: Sets up, operates and maintains 8mm or 16mm motion picture projecting equipment, slide
projectors, and sound-reproducing equipment to produce coordinating effects on screen. Inspects film before it is
shown and reports any problems or potential problems to supervisor before show time. Performs minor adjustments
and repairs on equipment. May be required to cut and splice film. Maintains log of servicing dates for machines to
ensure proper maintenance service is obtained in a timely manner. Advises supervisor when maintenance servicing
is due. Keeps projection booth clean and orderly. May prepare film for forwarding. Packages film according to
instruction determined by designation.

Performs other related duties as required.

Skills and Knowledge: Ability to set-up and adjust sound motion picture projectors properly to achieve proper size,
illumination, and focus of the image; to operate motion picture, sound-reproducing equipment and slide projectors.
Ability to replace defective lamps, clean, and make adjustments to equipment, cut and splice film prior to and during
operations when breakage occurs, and locate and replace defective tubes and fuses. Skill in anticipating transfer of
operation from one machine to another without interrupting flow of action on screen. Ability to use hand tools such
as allen wrenches, screwdrivers, and pliers.

Responsibility: Incumbent performs duties independently in accordance with prescribed practices and general
directions of supervisor.

Physical Effort: Work is normally performed while standing. Frequently lifts objects weighing up to 50 Ibs. and are
bulky and difficult to handle such as components of motion picture equipment. Reaches, bends and stoops to lift,
place and carry equipment.

Working Conditions: Work is performed inside semi-dark, clean, well-heated areas. Potential for electrical shock
and burns while changing projection lamps, tubes and plugs. Exposed to possibility of cuts and bruised to fingers
from moving sprockets.



